Pella Christian Grade School

Facility Rental Rules & Expectations

Pella Christian Grade School (PCGS) facilities are primarily intended to support the mission of the school and its students. PCGS activities and events

have priority over outside rentals.

When reviewing rental requests, PCGS will consider whether the proposed use is consistent with the Christian principles and mission of the school.

PCGS reserves the right to approve or deny any rental request.

Anyone wishing to rent or use a PCGS facility must submit an online request through the Gym Rental Application on the PCGS website. Renters must

review and agree to these Facility Rental Rules before using the facility.

1. Scheduling & General Use

Rentals must be scheduled through the website at least 48 hours in advance.

Facilities may be used only during the date, time, and for the purpose approved on the rental agreement.

Renters may use only the space(s) assigned to them.

An adult rental representative must be present for the entire rental period, be the first to arrive, and be the last to leave.
The rental representative is responsible for the conduct of the group and for ensuring these rules are followed.

Sunday rentals are permitted only for Classes 1, 3, and 4.

If school is canceled or dismissed early due to weather, all facility use for that day is canceled.

The Head of School may end a rental if these rules are not followed. Rental fees will not be refunded, and the renter remains responsible for

applicable cleaning or damage charges.

Rental Classes

1 School auxiliary groups, Pella Christian High School and supporting church activities

2 Undesignated use - non-recurring such as tournaments and conferences

3 Family gatherings and reunions

4 Pella Christian Schools employees

5 Non-school athletic teams or clubs (Little Eagle basketball or Eagle volleyball)

6 Volleyball or Basketball including adult league use, other school teams (Central College, Pella)

2. Building Access & Safety

Keys are not provided to renters.

The Eagle Gym entrance will unlock 15 minutes before the scheduled rental and lock at the end of the rental period.
Do not prop open interior or exterior doors. A $50 charge will be assessed for propped doors.

All gym and exterior doors must be fully closed when leaving.

Use only the areas approved for your rental.

Renters must know and follow applicable fire and tornado procedures.

Alcohol is not permitted in the building or on PCGS property.

PCGS property is tobacco-free, including buildings, grounds, and vehicles.

Bouncing balls in hallways is not permitted.

Do not climb or jump on cafeteria tables.

Do not climb on, hang from, or jump toward ceiling tiles, ceiling grids, sprinklers, or other overhead equipment.




3. Food & Cafeteria Use

Eagle Gym

e No food is permitted in the Eagle Gym.
e  The cafeteria area, excluding the kitchen, may be used for food at no additional cost.

Legacy Gym

e  Food may be used in the Legacy Gym only when the cafeteria is unavailable.
e If the cafeteria is available, food should remain in the cafeteria.

Cafeteria

e  The cafeteria area, excluding the kitchen, may be rented separately or included with either gym.
e Clean all tables and food areas after use.

4. Equipment & Gym Rules

Renters must provide their own basketballs, dodgeballs, and other athletic equipment.
PCGS PE equipment is not available for rental use.

Volleyball nets may be used with prior approval. Return all approved equipment to its original location.
Only PCGS employees may move the bleachers.

Athletic shoes are required. Shoes that mark or damage floors are not permitted.

No rollerblades,bikes, roller skates, or shoes with wheels.

No slam dunking.

Do not bounce or throw balls against walls or ceilings.

No horseplay on bleachers.

Only indoor-type balls may be used indoors. No foam softball/ baseball training balls.
Do not use tape on gym floors without prior approval.

Do not push or pull tables, chairs, bleachers, or other equipment across gym floors.
The stage and storage closets are off-limits unless permission is given.

5. Cleanup & Care of the Facility

PCGS facilities are also used as classrooms during the school week. Please leave the facility clean and ready for the next group.
Before leaving:

Clean up all food, trash, and spills.

Use water and mild cleaning spray to remove sticky spills from gym floors.

Sweep or dry mop gym floors as needed.

Clean cafeteria tables after food use.

Empty trash and clean around bleachers, tables, and chairs.

Return approved equipment to its proper location.

Remove all food and personal items from the building.

Report damage or broken equipment to the school office within 24 hours or by the next business day.

If additional cleaning is required, the renter will be charged $40 per hour. Repeated failure to properly clean may result in loss of future rental
privileges.

6. Lighting & Leaving the Building

Eagle Gym & Hallways

Lights are sensor-controlled and will turn off automatically. Do not attempt to override the sensors.



Legacy Gym
Legacy Gym lights are not sensor-controlled. Turn them off using the switches next to the gym doors.

Before Leaving
The rental representative must make sure:

[ Food, trash, and spills have been cleaned up.
[0 Approved equipment has been returned.

[0 Legacy Gym lights are turned off, if applicable.
O All gym and exterior doors are fully closed.

[J No doors are propped open.

7. Damage, Insurance & Responsibility

The renting group is responsible for damage to the building, equipment, or other PCGS property, including accidental damage.

Any damage must be reported to the Head of School or designee as soon as possible.

All nonprofit and for-profit groups must provide proof of insurance sufficient to cover damages or injuries related to their use of the facilities.
The renting group agrees to hold harmless PCGS, its employees, Board members, and Society from claims arising from accidents, injuries, or
damages related to the rental, to the extent permitted by law.

e  Unpaid fees or repeated violations of these rules may result in loss of future rental privileges.

Rental Fees

Gym and Cafeteria Rental

Either gym includes cafeteria use as described above. Use of both gyms is double the applicable rate.

Class | Description Assessed Fees Cafeteria ONLY rental
1 School auxiliary groups, Pella Christian High School and No Charge No Charge
supporting church activities
2 Undesignated use - non-recurring such as tournaments and | $325 for first two hours, $220 for first two hours,
conferences then $65 per hour additional | then $55 per hour additional
3 Family gatherings and reunions $110 for first two hours, $100 for first two hours,

then $55 per hour additional | then $55 per hour additional

4 Pella Christian Schools employees No Charge No Charge

5 Non-school athletic teams or clubs (Little Eagle basketball No Charge N/A
or Eagle volleyball)

6 Volleyball or Basketball including adult league use, other $35 for 1 to 1.5 hours slot N/A
school teams (Central College, Pella) $55 for 2 hour slot

Additional Rental Information

Event Manager Fee: $200; applied to ALL tournaments and other large events as designated by PCGS administration.

Additional fees may apply for extra hours, cleaning, damage, or other services.




PCGS Facility Rental Agreement

Renter Information

Name of person responsible for rental:

Phone:
Email:

Rental Information

Rental Date: Start and End Time:
Rental Class:

Purpose of Rental:

Rental Space — Check All That Apply

[0 Legacy Gym
[0 Eagle Gym & Cafeteria
[J Cafeteria Only

Fees

Rental Fee: $

Additional Hours: $

Event Manager Fee: $

Total Amount Due: $

Agreement to Rental Terms

By signing below, | acknowledge that | have received, read, and understand the PCGS Facility Rental Rules & Expectations and agree to follow them.

| accept responsibility for the conduct of the renting group, the proper use and condition of the facility, required cleanup, and any applicable rental,
cleaning, damage, or other fees.

| understand that PCGS Head of Schools may terminate a rental if the Facility Rental Rules are not followed. Rental fees will not be refunded following
termination, and the renting group remains responsible for applicable cleaning or damage charges.

Signature: Date:

Printed Name:

For Office Use Only

O Facility Agreement Signed [0 Entered in Facility Calendar [0 Payment Received: $

[J Security System Parameters Entered [0 Event Manager Assigned
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